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*Fees are subject to change without notification, but reservations madedegosit can hold a price.

** A deposit/security deposit is required to make formal reservations. No event will be added to the University Master
Calendar without a deposit. A security depositdsapplied to the final bill but is kept and used in the event of any
damage incurred to the facility, overages in venue or labor time, and/or excessive cleaning needs. If there is no
damage, the security deposit will be returned within 30 days of the &uibietre is damage, the amount of repairs,
equipment damage, and excessive custodial ¢lpamill be deducted from the security deposit. The group is

financially responsible for all damages including, but not limited to, damages to persons, pattiies, fansd/or

equipment. If damages exceed the deposit, the group will be billed for the remaining expenses. If more than one
facility is used, you must pay all required deposits

***The Office of University Events & Conferences reserves the right to change these set up fees at any time.

Additional Facility Considerations:
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Insurance*: Groups must submit a Certificate of Insurance with Houston Baptist University as Additional Named

Insured. Minimum coverage shall be in the following amounts and must cover actions by all those affiliated with the
group hosting the event and participants:

Type of Coverage:Commercial General Liability Limit of Liability : $1,000,000

*Those hosting personal events, such as weddings, receptions or personal recitals, will assume all liability

when signing the event proposal and the univewgitynot be held liable for any injuries to their guests at their
event.

W-9 Forms: Presenter must submit a copy of thei¥dwtb the Office of University Events & Conferenaesen
submitting th& deposit. W9 forms ae required for all events.

Hold Harmless Agreement Each party shall save the other harmless from and against and shall indemnify the
other
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Personal Property: Personal and organizatioroperty should be safeguarded at all times. HBU is not
responsible for the loss or damage of any personal or organizational property. Leaving items overnight folag multi
event is done so at the group’s own discretion and risk.

Smoking, lllegal Substances, & AlcoholHBU is a smokeree campusand maintains a zero tolerance of
the use opossession of illegarugs or alcohol of any kind.

Parking: Parking on campus is free; although HBU reserves the right to charge for event parking. Parking cannot be
guaranteed.

a.
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Wheelchair Accessible Seatihg | 12

Mezzanine Box Seating 54

Balcony Box Seating 32

*The box seats of the balcorfirst row of the balcony, left Bzzanine box seatand orchestra seats are accessible without the
use of stairs005h5.79 r11.40.002 Tc 0.005 Tw -32.147 -1.147 Td [(u)-8.7 (se)2 ( 0)-5xQ 776.7 (s)4.4 (t T)7Tc 0.005 Tw -M(i)-3Box sa (»
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Microphones:

Quantity: Item:
2 | Shure ULXD4Q Wireless Receiver
8 | Shure ULXD1 Belt Pack
8
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Technical Specifications for the Belin Chapel & Recital Hall
Audio System:

FOH Mix: House Speakers:
Quantity: Item: Quantity: Item:
|1 | Yamaha M7CE32 | 2 EAW LA325
2 Bag End D12H
Front Fills: Monitors:
Quantity: Item: Quantity: Item:
‘ 4 RenkusHeinz TRX42 4 EAW SM129zi
4 EAW JFX88

Microphones:
Quantity: Item:
2 Shure ULXD4Q Wireless Receiver

8 Shure ULXD1 Belt Pack
8 Shure ULXD2 Handheld (Beta8Zapsule)

Lighting System:
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	Linda & Archie Dunham Theater
	Set-up Equipment:
	Technical Specifications for the Dunham Theater
	Stage Dimensions:
	Belin Green Room: The Belin Green Room is located just off the right theater hallway. It is equipped with an audio monitor, independent volume controls, and a piano. This space is not included with the rental of Dunham Theater, Belin Chapel, or McNair...
	Concert Hall Shell: The Morris Cultural Arts Center owns ten Wenger Diva Full-Stage acoustical towers. They are available for both back and side walls on the Dunham Theater stage. There are three Diva Full-Stage acoustical ceilings. All are hung on li...
	Rigging:
	Battens:
	Line Set:
	On Stage Power:
	Quantity: Item:


